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716 West Meeker St., Suite 101, Kent, WA 98032   Office: 253-852-3000    Fax: 253-852-1417 

Website: www.aroundtheclockinc.com E-mail: info@aroundtheclockinc.com 

 
APARTMENT/CONDOMINIUM LEASE AGREEMENT 

 
BY THIS AGREEMENT, signed the _______ day of ___________________, ______ AROUND THE CLOCK, INC. 
CRMC® Agent for Owner (Lessee) hereby leases to 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
(Tenant), and Tenant hereby leases from Lessor’s Agent, the Apartment/Condominium located at:  
               , 
Parking stall(s) #__________, Storage Locker # _______________________ upon the following terms and 
conditions hereto: 
 
 1.  USE AND OCCUPANCY:  Tenant may not assign this Agreement, sublet the premises, give 
accommodations to any roomer/lodgers, or permit the premises to be used for any purpose other than a 
private dwelling solely for Tenant and the Tenant's family, consisting of the following persons: 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
GUESTS REMAINING MORE THAN THREE (3) WEEKS, MUST FILL OUT AN APPLICATION AND BE APPROVED BY 
LESSOR’S AGENT. ANY PERSON FOUND STAYING FOR ABOVE MENTIONED TIME WITHOUT 
OWNER/LANDLORD’S WRITTEN CONSENT, SHALL BE CONSIDERED AS OCCUPYING THE PREMISES AND IN 
VIOLATION OF THIS AGREEMENT AND SUBJECT TO A RENT INCREASE OF $100 FOR EACH SUCH PERSON. 
 
 2A.  TERM: THIS IS A TENANCY FROM MONTH TO MONTH, Commencing on the  ____ day of 
_____________________________ , _______.  Tenant understands there will be no refund of the SECURITY 
DEPOSIT if occupancy is less than six full months.  Tenant acknowledges and understands that to TERMINATE 
TENANCY, WRITTEN NOTICE MUST BE GIVEN TO LESSOR’S AGENT TWENTY (20) DAYS PRIOR TO THE END OF 
THE MONTHLY TERM.  Tenant understands that occupancy is on a month-to-month tenancy running from the 
first day of each month, to the last day of each month.  Landlord may terminate tenancy by delivering to the 
Tenant a written notice at least TWENTY (20) DAYS PRIOR TO THE END OF A MONTHLY TERM. 
 
 2B.  TERM:  THIS AGREEMENT SHALL BE FOR A LEASE TERM, commencing on the ______ day of 
_____________, ______ and concluding on the ______ day of ________________, _______. 
Unless otherwise agreed upon in writing by the parties hereto, continued occupancy by the Tenant after the 
stated time shall then revert to a month-to-month tenancy and shall not constitute a renewal of the lease.  
Early termination of this Agreement shall constitute violation of said lease, therefore breaking the lease.  The 
Tenant then will be responsible for the rent until a new, qualified Tenant takes possession of said property, 
and begins paying the rent and/or until the end of the term.  In addition, the Tenant shall be responsible for 
paying Lessor’s Agent's Lease fees to secure the new Tenant for the remaining term of the lease.  The Tenant's 
deposit and last month's rent, if applicable, will be refunded only after the rent is collected from the new 
Tenant, less any expenses, and pursuant to Paragraph #12 (Security/Damage and Cleaning Deposit). 
 
 3.  RENT:  THE RENT SHALL BE $________ PER MONTH, PAYABLE IN ADVANCE TO AROUND THE 
CLOCK, INC. CRMC® AND TO BE RECEIVED BY AGENT AT 716 West Meeker St., Suite 101, Kent, WA  98032, 
ON OR BEFORE THE FIRST DAY OF EACH MONTH.  Lessor’s Agent may, in writing, direct payment to another 
location.  Rent reimbursements to the Tenant are processed as an expense, and may not be deducted from 
the rent.  All reimbursements must be approved in advance by Lessor’s Agent.  They must be identified with 
Tenant's name, address, amount due, and remitted to Lessor’s Agent.  A check will be sent to Tenant for the 
reimbursement.  REIMBURSEMENTS CANNOT BE DEDUCTED FROM THE RENT.  If anything is deducted from 
the rent by Tenant, the amount received will be considered as a partial rent, and subject to late fee charges.   
 
 4.  LATE FEES:  If the Tenant fails to make any rental payments on the first day of each month or within 
four (4) days after the due date, the Tenant shall be assessed late charges of FIVE DOLLARS ($5.00) per day, for 
each day delinquent, accruing from the first day of the month.  If the late fees are not paid along with your 
next month's rent payment the late fees will be deducted from the payment you make.  The outstanding rent 
owing will then be considered delinquent and will be subject to late fees until the amount owing is paid in full.  
Such amount, if unpaid, may be deducted by Lessor’s Agent from the Security/Damage deposit amount 
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pursuant to Paragraph #12 herein. 
 

5.  PAYMENT RESTRICTIONS:  Payment must be made in a automatic withdrawal, online, or a cashier’s 
check or personal check if such personal check is imprinted with Tenant's name, and current address and 
telephone number.  When paying with a personal check, Lessor’s Agent will accept only one (1) check for the 
full amount of the rent.  Checks from several residents for the same property, two party checks and out of 
state checks will not be accepted for payment of rent. An NSF check returned to us by the bank WILL NOT BE 
RE-DEPOSITED UNDER ANY CIRCUMSTANCES.  Upon demand, a money order and/or cashier's check must be 
remitted for the amount of the check, along with the NSF fee charges.  As long as we receive it within two (2) 
days of  being notified no late fees will be charged otherwise the rent is not paid and subject to late fees.  If 
late fee charges are not paid, there will be an outstanding balance due and your next payment will be 
deducted from this balance.  By the next month any remaining balance due will be considered delinquent rent 
and assessed late fees as per this section.  If a check is returned to Lessor’s Agent for any reason including 
insufficient funds twice in 6 months or 3 times in one year, Agent will require all future payments to be in 
cashier’s check or money order. 
 6.  NSF FEE:  If any check tendered by Tenant is returned due to insufficient funds, the Tenant shall pay 
a fee of FIFTY DOLLARS ($50.00).  This amount, if unpaid, may be deducted by Lessor’s Agent from the 
deposited amount pursuant to Paragraph #12 herein. 
 
 7.  SERVICE FEE:  If the Tenant fails to make a rental payment when due and/or to perform any other 
obligation of the Agreement, and the Lessor’s Agent prepares for service a statutory notice, Tenant agrees to 
pay Lessor’s Agent the sum of $75.00.  This amount, if paid, may be deducted by Lessor’s Agent from the 
Security/Damage deposited amount pursuant to Paragraph #12 herein. 
 
 8.  AGENT AUTHORITY TO SERVE NOTICES:  Lessor’s Agent may give the following notices as 
circumstances may warrant: 
  a.  Ten (10) day Notice to comply with any terms of this Agreement or to vacate the residence; 
  b.  Three (3) day Notice after a default in the payment of rent, the pay rent in full, or vacate the 
residence. 
  c.  Three (3) day Notice to vacate the residence for committing a waste upon the residence, 
setting up or carrying on, any unlawful business, or permitting or maintaining a nuisance on or about the 
premises. 

9.  ATTORNEY FEES AND COSTS:  If Lessor’s Agent refers to an attorney on any matters pertaining to 
this Agreement, its construction or enforcement, Tenant agrees to pay said attorney fees and costs, regardless 
if the matter is pursued to judgment.  Tenant further agrees to pay any such attorney fees and costs should 
legal action become required.  This amount, if remains unpaid, may be deducted by agent form 
Security/Damage deposited amount pursuant to Paragraph #12 herein. 

 
           10.  ADVANCE PAYMENT OF RENT:  The parties will acknowledge the deposit by Tenant with Lessor’s 
Agent of $_________.  Said sum should be applied to rent for ________________________, _______, 
notwithstanding any earlier termination of this tenancy or Tenant's failure to complete terms of this 
Agreement.  If the lease term is renewed and rental increase occurs, Tenant agrees to pay at that time the 
additional amount to bring last month's rental deposit to the new rental amount. 
 
 11.  PETS AND ANIMALS:  Tenant shall not keep or allow upon the premises any pets or animals 
without the written approval of Lessor’s Agent, and a signed Pet Addendum attached to this Agreement 
herein.  The parties have agreed that the following pet/animal may be kept on the premises: 
_________________________________________________________________________________________. 
Tenant shall immediately remove any pet/animal which the Lessor’s Agent requests to be removed from the 
premises.  Tenant hereby agrees that if any damage is done in excess of the $_______ on deposit, Tenant will 
at their expense, replace or repair said damages.  The carpets will be professionally cleaned and/or 
exterminated at Tenant's expense.  The pet deposit may be held for longer than the 21 days to assure that no 
fleas are present, however in any case, will be accounted for within 30 days after vacating the premises.  An 
amount of $_________ will be held non-refundable. 
 
 12.  SECURITY/DAMAGE AND CLEANING DEPOSIT:  The parties acknowledge the deposit by Tenant 
with Lessor’s Agent of $__________ as Security/Damage Deposit.  Said funds are to be deposited by Lessor’s 
Agent at Union Bank, Renton WA 98057.  Within twenty one (21) days after the termination of the tenancy 
and/or vacating of the premises, the Lessor’s Agent shall mail to the Tenant's last known address, a full and 
specific statement of the basis for retention of any or all of the Security Deposit, together with payment of any 
refund due to the Tenant.  These funds, or a portion thereof, may be retained by Agent upon the following 
terms and conditions: 
  a.   Tenant shall comply with applicable terms and conditions of this Agreement and shall 
perform all obligations herein. 
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  b.  Tenant shall comply with applicable terms and provisions of the Washington Residential 
Landlord-Tenant Act.          
                         c.   Tenant acknowledges receipt of an inspection form that is filled out at time of move-in with 
the Lessor’s Property Manager.  Tenant shall keep said premises in good condition throughout the term of this 
agreement.  Normal wear and tear resulting from ordinary use of the premises excepted.  The Tenant agrees 
to surrender the premises to the Lessor’s Agent in a neat, clean and orderly condition, to make all late 
payment charges provided for in this Agreement, and to pay any and all utility charges in accordance with this 
Agreement.  Lessor’s Agent may expend or withhold as much of the Security/Damage and Cleaning Deposit as 
he/she deem necessary to pay past due rent or charges and to repair or clean the said premises to restore it to 
its original condition.  Unless otherwise agreed upon the agent will arrange to have the carpets professionally 
shampooed at the end of the tenancy.  Said expense will be deducted from the deposit. 

d.   Pets are not allowed without written permission.  If permission is given a pet deposit or  
Non-refundable fee will be required. Once permission has been given the pet deposit or non-refundable fee 
must be paid within 15 days. Tenant shall be responsible to repair any and all damage to the premises caused 
by said pets. 
  e.   Tenant shall surrender to Lessor’s Agent the keys to the premises at the time of termination 
of the tenancy or when premises are vacated, whichever is earlier.  If such surrender does not occur at the 
required time, Lessor’s Agent may hire a locksmith to change the locks at the Tenant's expense and charge 
Tenant a per diem rental fee until the premises becomes available for new occupancy.  Tenant fully 
understands that the keys are not to be left in or on the premises, and if tenant is not going to be present for 
the move-out inspection must be returned to the office of the Lessor’s Agent.  The surrender of keys to 
Lessor’s Agent shall constitute the vacating of the premises. 
  f.   Tenant shall assume all cost of extermination and fumigation for infestation of pest, if 
caused by Tenant. 
  g.   Tenant is obligated to have the premises vacant and thoroughly clean by the last day of 
their tenancy. This includes but is not limited to, cleaning drapes, blinds, windows, window tracks, walls, 
ceilings, floors, including carpets, kitchen appliances, including refrigerators, ranges, and ovens, cabinets, and 
bathroom fixtures. 

h.   Tenant shall cause no liens of record to be placed upon said premises, and Tenant shall at 
termination, produce evidence of current receipts for all utilities that could be a lien on the property. 

 
 13.  NON-REFUNDABLE FEES:  The parties acknowledge that a deposit by Tenant with Lessor’s  Agent  
of $____________ as a non-fundable fee for the following stated purposes: 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
 14.  INSPECTION REPORT:  Tenant accepts this residence in its present condition and acknowledges 
and agrees that said residence is clean and in good repair excepting those items listed in the Move-In/Move-
Out Inspection Report which is dated and signed by both parties.  A copy is included with this agreement. 
Owner is not obligated to provide window or door screens. If any are presently installed, Owner has no 
obligations to maintain or replace them.  
 
 15.  TENANT'S OBLIGATIONS: 

  a. THIS IS A NON-SMOKING PROPERTY: Tenant will be responsible for keeping anyone 
from smoking inside the house. It is understood that the tenant will be totally liable for the financial 
consequence for violating this requirement which will include but not be limited to cleaning or replacing 
window coverings, additional detailed interior cleaning, sealing and painting the walls, and replacing any items 
that have been damaged from burns or smoke. 

 b.  UTILITIES:  Tenant will pay, when due, all utilities, except for the following: 
                                                                                                                                                                                                                                                                                                                                                    

                                 c.   NO CULTIVATING OR GROWING MARIJUANA: Cultivating or growing marijuana is 
not allowed on the property for any reason whatsoever without written authorization of the owner. 

   d.   CRIME-FREE/DRUG-FREE PROPERTY: Neither the Tenant, nor any member of the 
Tenant’s household shall permit the dwelling unit to be used for, nor facilitate, criminal activity, including 
drug-related criminal activity, regardless of whether the individual engaging in such activity is a member of the 
household or a guest. Neither the Tenant, nor any members of the Tenant’s household, nor any guest, nor 
other person(s) under the Tenant’s control shall engage in the unlawful manufacturing, selling, using, storing, 
keeping, or giving of a controlled substance as defined in RCW 69.41, 69.50 or 69.52 at any locations whether 
on or near the dwelling unit premises or otherwise. Neither the Tenant, nor any member of the Tenant’s 
household, nor any guest, nor other person(s) under the Tenants control shall engage in any illegal activity, 
including prostitution as defined in RCW 9A.88, criminal street gang activity as defined in RCW 9A.84, 
threatening or intimidating as prohibited in RCW 9A.36,041, assault as prohibited in RCW9A.36.041, including 
but not limited to the unlawful discharge of firearms, on or near the dwelling unit premises, or any breach of 
the lease agreement that otherwise jeopardizes the health, safety and welfare of the Landlord, his/her Agent 
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or other Tenant, or involving imminent serious property damage as defined in RCW 9A.48.070-100. 
         e.  NOISE-ABATEMENT:  Tenant will see to it that the use of any radio, TV, media 
devices, or musical instrument, in or about said premises, is such as not to annoy neighbors and/or other 
tenants.  Tenants in upper-level apartments shall be cognizant of noise created by their movements around 
the apartment and to have regard for other tenants.  
   f.  ALTERATIONS AND REPAIRS:  Tenant shall not paint, alter, repair or perform work to 
the premises unless specifically requested by tenant in writing and approved by Lessor’s Agent.  Unless 
specifically agreed by agent in writing all work authorized by agent shall be at the expense of the tenant.  Said 
work shall become part of the premises and may not be removed by Tenant at end of tenancy.  Tenants will be 
allowed to drive small nails of reasonable size and number into the walls for purpose of hanging pictures.   
Molly bolts and screws are prohibited.  Tenant shall remove all nails, fill in all holes wiping the wall clean, 
restoring the walls to their original condition prior to vacating the premises 
 g.  OPERATION OF APPLIANCES:  tenant shall properly use and operate all electrical, 

gas, heating, and plumbing fixtures as well as appliances supplied by the Owner on the 
premises. 
h.  SATELLITE DISHES:  Satellite dish(s) may not be attached anywhere on the property. 

They may only be installed on a free-standing device that is removed from the premises when the tenant 
vacates the property. Cost for removal and restoring the property to its original condition will be charged to 
the tenant.  

i.  PARKING:  Vehicles may only be parked in the designated parking space(s) assigned to 
said unit; visitors must park in designated visitor parking only.  Vehicles must be parked on 
graveled or paved surfaces which are part of the property.  At no time can vehicles or trailers be 
parked on, or driven on the lawn. 

   j. MAINTENANCE:  Tenant shall make such simple repairs as might be necessary from 
time  to time on the premises.  Such as: 
   (1)  BROKEN GLASS:  Tenant shall promptly replace any glass which is broken as a result 
of the Tenant and /or his/her guest(s). 
   (2) APPLIANCES:  Tenants shall promptly repair any appliances if malfunction was 
caused by Tenant. 
   (3) UTILITY SYSTEM:  Tenant shall protect the plumbing system from freezing and 
maintain the heating system, which includes regular changing of the furnace filters if applicable.  Space wall 
heaters and fireplaces may not be used as main sources of heat. 

   (4) USE OF LAUNDRY:  Washing laundry and maintaining a washing machine within the 
apartment units is prohibited, unless the unit has washer/dryer hookups.  If such hookups exist, Tenant is obligated 
to maintain said hookups and to take full responsibility for any damages caused by Tenant's neglect.  Tenant shall 
not use bath tub, basin or kitchen sink for washing laundry.  Damage to the plumbing equipment resulting from this 
or any other abnormal use of this equipment shall be repaired at the expense of the Tenant.  Use of the laundry 
facilities shall be limited to washing of linen and clothing.  No cleaning with flammable materials or dyeing will be 
permitted.  The laundry room may only be used during designated hours.  Tenant shall clean lint filter in dryer after 
each use and clean up any spilled soap around washer or on the floor.  Tenant shall throw all empty containers and 
used fabric softener sheets in the trash can provided.  Lessor’s Agent is not liable for loss of Tenant belongings left 
in laundry room. 
   (5) COMMON AREAS:  Outside and in shared areas, Tenant is responsible for his/her 
belongings per paragraph #9 Tenant(s) must make their best effort to assist in keeping these designated areas free 
of waste. 
   (6)  WINDOW COVERINGS:  No Venetian blinds, awnings, draw shades or non-conforming 
curtains and/or draperies shall be installed on exterior of windows without the written consent of the Owner 
Lessor’s Agent. 
   (7)  DISPOSAL OF WASTE:  Tenant shall keep the premises clean and sanitary, free from all 
rubbish, garbage, and other organic or flammable waste.   
   (8)  STORAGE:  Construction material, equipment, car parts, and other personal property 
are prohibited from being stored outside the premises.  They must be kept in a garage or storage unit.  Firewood is 
permitted in designated areas only.   
   (9)  VEHICLE REPAIR:  All vehicle repairs must be done inside the garage.  Inoperable 
vehicles may not be parked on the property.  Vehicles on blocks are prohibited.     
   (10)  Tenant will hold Lessor’s Agent and Owner harmless from any injury caused by use of 
any maintenance equipment left on the premises. 
  j. WATER-FILLED FURNITURE:  Tenant shall not use water-filled furniture of any description 
without proof of insurance coverage, and an attached addendum hereto is required.  
  k. CODES, COVENANTS, AND REGULATIONS:  Tenants shall comply with all applicable 
regulations governing the occupancy of the premises.  This includes:  State, County, Municipal, and Homeowner's 
Association codes, covenants and regulations.  
  l. DESTRUCTION:  Tenant and/or guest(s) of said Tenant, shall not destroy, deface, damage, 
impair or remove any of the property supplied by the Owner of the premises. 

  m.  TENANT RESPONSIBLE FOR MAINTENCE/REPAIR: Should Agent for the owner have to 
hire a contractor to perform maintenance or make repairs to the property as a result of tenant’s misuse or 
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neglect, his/her family, guest, licensee or any other person(s) acting under the tenant’s control or direction. 
The tenant will pay all cost for the maintenance/repairs within 14 days of notification from Around The Clock, 
Inc. The cost will be charged to the tenant immediately upon completion of work. 
                           n. NUISANCE OR COMMON WASTE:  Tenant shall not permit a nuisance or common waste to 
occur on the premises or permit or engage in any activity other than that of a apartment/condominium.  Tenant 
covenants that he will not carry on or permit at said premises any nuisance, use the same or allow the same to be 
used for any illegal or immoral purposes, or violate the law of the State of Washington or any ordinance of the city 
wherein said premises are located. 
  o. DANGEROUS CONDITIONS:  Tenant shall immediately notify the Lessor’s Agent of any 
dangerous condition which might lead to the impairment of the premises' value. 
  p. RESTORATION:  Tenant shall, prior to termination of the tenancy, restore the premises to its 
initial condition, excepting ordinary wear and tear, and immediately return to the Lessor’s Agent all keys to said 
premises. 
  q. INDEMNIFICATION:  Tenant shall defend, indemnify and hold Owner and/or Lessor’s Agent 
for the Owner harmless from any claims arising out of actions of Tenant, Tenant's family, their agents and/or 
assigns. 
  r. MAILING ADDRESS AND CHANGE OF PHONE NUMBERS:  If Tenant uses a Post Office Box to 
receive mail, or a different mailing address rather than the rental property described herein, the Tenant must 
notify the Lessor’s Agent in writing so that mail sent from the office reaches the Tenant.  If Tenant changes home 
or work phone numbers, Tenant shall advise Lessor’s Agent of the new telephone numbers. 
 
 16.  AGENT/OWNER OBLIGATIONS:  Owner agrees to maintain the premises according to the laws of the 
State of Washington, and Federal agencies.  However, if a defective condition was caused directly or indirectly by 
the Tenant, his/her family, guest, licensee or any other person(s) acting under the control or direction of said 
Tenant, the Owner shall have no obligation to repair said defect.  The Tenant shall have no defense against the 
Owner to remedy the defective condition.  This applies also where Tenant unreasonably fails to notify Lessor’s 
Agent of the condition or allow Lessor’s Agent access to the premises for the purpose of repair. 
 
 17.  ABANDONMENT:  If Tenant remains away from the premises and fails to pay rent, it shall be presumed 
that Tenant has abandoned the premises.  Lessor’s Agent may then immediately enter and take possession of the 
premises, including any property situated thereon.  Said property belonging to the Tenant shall be stored by 
Lessor’s Agent in a secure location.  Notice containing the name, owner, and location of the storage, shall be 
mailed by Agent to tenant(s) last known address.  If property has a cumulative value exceeding $100.00, the 
property may be sold after 60 days notice.  
                  

If the cumulative value is $50.00 or less, the Lessor’s Agent may sell after 7 days except for personal papers, 
family pictures, and keepsakes which must be held for the 60 days after notice.  Any income in excess of 
monies owed by Tenant, and derived from the sale, shall be held by Lessor’s Agent for the required statutory 
period. 
 18.  TERMINATION:  If said premises are destroyed or damaged by no fault of the Tenant, and 
rendered untenable, this agreement shall terminate, and Tenant will be entitled to a refund of deposits and 
any advance rent credit, less any fees due pursuant to Paragraphs 4, 6, 7, and 9. 
 
 19.  ACCESS TO PREMISES:  Owner or Lessor’s Agent shall have access to the premises inside and 
outside, for the purpose of inspection, exhibition, improvement, alterations, supplying services or like 
purposes.  Such access shall be at reasonable times and upon two (2) days notice except in cases of emergency 
or abandonment. 
 
 20.  SHOWING THE PROPERTY:  Owner or Lessor’s Agent will show the property to prospective tenants 
or purchasers at all reasonable times, with one day notice in accordance with the State Landlord Tenant Act.  
The Owner or Lessor’s Agent will place and maintain a sign and key box on the property until it is rent or sold 
when the property is available for rent or listed for sale.  If the Tenant fails to allow the Owner or Lessor’s 
Agent access, the law imposes a $100 fine on the Tenant.    
 

21.  INSURANCE:  The parties acknowledge that the Tenant possessions are NOT COVERED BY THE 
OWNERS INSURANCE.  TENANT SHOULD CARRY HIS/HER OWN INSURANCE POLICY COVERING FIRE AND LOSS. 

 
 22.  SMOKE AND CARBON MONOXIDE DETECTORS:  The Owner has installed smoke detectors and 
carbon monoxide detectors as required by State and Federal Law and warrants they are in good working 
condition. The parties acknowledge that the premises contain a smoke detector device in compliance with the 
Washington Residential Landlord-Tenant Act, and that the detector is in working order, and that the Tenant 
shall provide replacement batteries when needed. 
 
 23.  DEFAULT:  Lessor’s Agent reserves the right to notify Tenant pursuant to Washington Residential 
Landlord-Tenant Act of any default or deficiency under this Agreement, without waiving or affecting other 
rights.  Owner (Lessor’s Agent) may proceed under the unlawful detainer sections of said Act. 
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 24.  WAIVER:  The parties acknowledge that an acceptance or waiver by Lessor’s Agent of any 
provision of this Agreement shall not be a waiver of any other or future breach of the same or other term.  
Acceptance by the Lessor’s Agent of rent shall not constitute a waiver of any past, present or future breach. 
 
 25.  SUCCESSORS:  The terms and conditions of this Agreement shall be binding upon the estate of the 
Tenant.  It shall, to the extent therein, remain a monetary obligation outstanding against said estate. 
 
 26.  INTEGRATIONS AND PARTIAL INVALIDITY:  This Agreement represents the parties entire 
Agreement.  Any modifications or amendments shall be in writing, and signed by each of the named parties.  
Should any portion of this Agreement be deemed to be invalid by a court of law, the remainder of the 
Agreement shall continue in full force and effect. 
 
 27.  AGENCY REPRESENTATION:  Washington State law requires that it be disclosed to you that we, as 
Real Estate Licensees, represent the Lessor.  Tenant and Lessor’s Agent confirm receipt of the pamphlet 
entitled “The Law of Real Estate Agency.” 
 
 28.  LEAD-BASED PAINT:  If the Property was built before 1978, this paragraph applies.  Tenant 
acknowledges having received a Federally approved pamphlet on lead poisoning prevention along with 
disclosure information. 
  Lessor Disclosure (initial) 
  ______________ (a) Presence of lead-based paint hazards (check one below): 

 Known lead-based paint and/or lead-based paint hazards are present in  
 the housing (explain): 
           
           
 Lessor has no knowledge of lead-based paint and/or lead-based paint  

    hazards in the housing (explain): 
           
           

 
  ______________ (b) Records and reports available to the Lessor (check one below): 

 Lessor has provided the Lessee with all available records and reports  
 pertaining to lead-based paint and/or lead-based paint hazards in the  

    housing (list documents below): 
           
           
 Lessor has no reports or records pertaining to lead-based paint hazards  

in the housing. 
             

Lessee Acknowledgment (initial) 
  ______________ (c) Lessee has received copies of all information listed above. 
  ______________ (d) Lessee has received the pamphlet “Protect Your Family From 
     Lead In Your Home.” 
 
  Agents Acknowledgment (initial) 
  ______________ (e.) Agent has informed the Lessor of the Lessor’s obligations under 
     42 U.S.C. 4852(d) and is aware of his/her responsibility to ensure 
     compliance. 
 
  Certification of Accuracy (initial) 
  ______________ 
 

29.  MOLD NOTIFICATION:  It is our goal to maintain the highest quality living environment for our 
Tenants. Therefore, know that the Owner has inspected the unit prior to lease and knows of no damp or wet 
building materials and knows of no mold or mildew contamination. Tenant(s) is hereby notified that mold, 
however, can grow if the premises are not properly maintained or ventilated. If moisture is allowed to 
accumulate in the unit, it can cause mildew and mold to grow. It is important that Tenants regularly allow air 
to circulate in the apartment. It is also important that Tenants keep the interior of the unit clean and that they 
promptly notify the Owner of any leaks, moisture problems, and/or mold growth. Tenant(s) agrees to maintain 
the premises in a manner that prevents the occurrence of an infestation of mold or mildew in the premises. 
Tenant(s) agrees to uphold this responsibility in part by complying with the following list of responsibilities: 

1. Tenant(s) agrees to keep the unit free of dirt and debris that can harbor mold.  
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2. Tenant(s) agrees to immediately report to the Owner any water intrusion, such as plumbing 
leaks, drips, or “sweating” pipes.  

3. Tenant(s) agrees to notify Owner of overflows from bathroom, kitchen, or unit laundry 
facilities, especially in cases where the overflow may have permeated walls or cabinets. 

4. Tenant(s) agrees to report to the Owner any significant mold growth on surfaces inside the 
premises. 

5. Tenant(s) agrees to allow the Owner to enter the unit to inspect and make necessary repairs. 
6. Tenant(s) agrees to use bathroom fans while showering or bathing and to report to the 

Owner any non-working fan. If there is no fan, Resident agrees to open window. 
7. Tenant(s) agrees to use exhaust fans whenever cooking, dishwashing, or cleaning. 
8. Tenant(s) agrees to use all reasonable care to close all windows and other openings in the 

premises to prevent outdoor water from penetrating into the interior unit 
9. Tenant(s) agrees to clean and dry any visible moisture on windows, walls, and other surfaces, 

including personal property, as soon as reasonably possible. (Note: Mold can grow on damp surfaces within 24 
to 48 hours.)  

10. Tenant(s)  agrees to notify the Owner of any problems with the air conditioning or heating 
systems. 

11. Tenant(s)  agrees to indemnify and hold harmless the Owner from any actions, claims, 
losses, damages, and expenses, including, but not limited to, attorney’s fees that the Owner may sustain or 
incur as a result of the negligence of the Resident or any guest or other person living in, occupying, or using 
the premises. 
 
 30. BED BUG NOTIFICATION AND TREATMENT: It is our goal to maintain the highest quality living 
environment for our Tenants. The Landlord/Agent has inspected the unit and knows of no current bed bug 
infestation. Tenant(s) represent(s) that all furnishing and other personal property that will be moved into the 
unit are free of bed bugs. __________(Tenant’s Initials) __________(Tenant’s Initials) 
Tenant(s) agrees to maintain the premises in a manner that prevents the occurrence of a bed bug infestation 
in the premises. Tenant(s) agrees to uphold this responsibility in part by complying with the following list of 
responsibilities: 

1. Tenant(s) shall report any possible bed bug infestation to the Landlord/Agent immediately.  
If it is found that the tenant did not report a bed bug problem, a $250 fee will be added to the other costs 
associated with bed bug decontamination. 

2. Tenant(s) shall cooperate with pest control efforts. 
3. Tenant(s) agrees to identify and hold harmless the Owner/Agent from any actions, claims,  

losses, damages, and expenses, including, but not limited to, attorney’s fees that the Owner/Agent may 
sustain or incur as a result of the failure of tenant(s) or guest of tenant(s) to comply with the terms of the 
Lease or Washington State Law. 

4. Tenant(s) agrees that failure to comply with the terms of this Lease shall constitute a  
material break of the Lease Agreement, and may subject the Tenant(s) to court action, including but not 
limited to a lawsuit for eviction/unlawful detainer. 

5. Tenant(s) agrees to reimburse Landlord for treatment costs if it is determined that any 
infestations of bed bugs commences in the tenant’s apartment 

6. The Tenant(s) agree that any failure to respond truthfully to paragraph 6 constitutes  
a material misrepresentation of the Lease Agreement and is grounds for termination of tenancy. 

 Tenant(s) is not aware of any infestation or presence of bedbugs in your current or 
previous apartment, home or dwelling. Tenant(s) agrees that he/she is not aware of 
any bed bug infestation or presence in any of his/her furniture, clothing, personal 
property or possessions. Tenant(s) further agree that he/she has not been subjected 
to conditions in which there was any bed bug infestation or presence. 

 Tenant(s) agree that if he/she previously lived anywhere that had a bed bug 
infestation that all of his/her personal property (including furniture, clothing, and 
other belongings) have been treated by a licensed pest control professional. 
Tenant(s) agree that such items are free of further infestation. If Tenant(s) discloses 
a previous experience of bed bug infestation, Management may review 
documentation of the treatment and may inspect Tenant(s) personal property and 
possessions to confirm the absence of bed bugs. Tenant(s) previously experienced a 
bed bug infestation as follows:____________________________________________ 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________ 

7. In the event that there is a bed bug infestation, Tenant(s) agree to cooperate fully with and  
to undertake all efforts and tasks required by Management, and in Management’s sole discretion, or by 
Management’s pest control company, employed to eradicate pests. Tenant(s) full cooperation includes but is 
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not limited to reporting any suspected pest infestations to Management in a written or electronic format with 
in forty-eight (48) hours of discovery, making the premises available for entry to complete pest inspection and 
eradication treatment(s), completing all required pre-treatment activities, evacuating the premises during and 
after treatment for the required time frame, completing all required post-treatment activities, and 
immediately reporting ineffective treatment or re-infestations to Management in writing. 

8. Unless provided by law, the Owner, Management, and its employees or officers are not  
liable to Tenant(s) for any damages caused by pests, including, but not limited to, personal expenses, 
replacement furniture, and/or other personal items, including clothing, medications or medical expenses, or 
for the cost to treat, clean, replace and/or protect Tenants personal belongings. Owners, Management, and 
it’s employees and officers are not responsible for any damage done to Tenant’s unit or personal items during 
pest control inspections and/or treatments. Renter’s insurance is strongly recommended. 

9. If you believe you have bed bugs notify your landlord immediately. Anyone can get bed  
bugs, but major infestations occur only when they are not promptly reported and treated. 

Do not attempt to treat bed bug infestations yourself. Bed bug infestations usually required the use of 
pesticides and only licensed pest control operators can legally administer these pesticides. Foggers and bug 
bombs are not effective against bed bugs. 

Once you have reported the possibility of bed bugs, Management will arrange for an inspection and, if 
the bed bugs are verified, for treatment. Prior to the start of the treatment, you will be given detailed 
instructions about how to prepare for the treatment. You must fully comply with those instructions because 
any failure to comply may result in ineffective treatment and recurrence of the infestation. 

Enclose any infested mattresses and box springs in an approved bed bug cover that is labeled “for bed 
bugs”. If you see any signs of a re-infestation, notify Management immediately so that additional treatments 
can be scheduled. 

31. FIRE SAFETY AND PROTECTION INFORMATION: The dwelling unit has been equipped with CO detec- 
tors and smoke detection device(s) as required by law. 

1. The above-described smoke detection device(s) are:[  ] hard-wired, or [  ] battery operated. 
If battery operated, the unit(s) has been checked and properly operate at the commencement of tenancy. 
Under the law, it is the tenant’s responsibility to maintain the smoke detection device(s) in proper operating 
condition in accordance with the manufacturer’s recommendations, including providing it with replacement 
batteries as needed. A fine of not more than TWO HUNDRED DOLLARS is imposed for failure to comply with 
the provisions of RCW 48.48.140(3). Failure to maintain the smoke detector is failure to maintain the unit, you 
may leave yourself open to potential lawsuits and liability (see WAC 212-10-050). Tenant also agrees to test 
the smoke detector for proper operation once a month and report any malfunctions to the landlord in writing. 

2.The subject property  does  does not have a fire sprinkler system. 
3.The subject property  does  does not have a fire alarm system. 
4.The subject property  does  does not have a smoking policy. The policy is set forth in 
________________. 
5.The subject property  does  does not have an emergency notification plan for its 

occupants. The emergency notification plan, if any, has been provided to tenant and tenant’s initials 
acknowledge receipt: _________. 

6.The subject property [  ] does [  ] does not have an emergency relocation plan. The emergency 
relocation plan, if any, has been provided to tenant and tenant’s initials acknowledge receipt: _________. 

7.The subject property  does  does not have an emergency evacuation plan. The emergency  
evacuation plan, if any, has been provided to tenant and tenant’s initials acknowledge receipt: _________. 

 
32. WATERHEATER THERMOSTAT SETTING   Pursuant to R.C.W.19.27A, 060 in the Landlord Tenant Act 

regulating the setting of water heater thermostats, I have observed that the thermostat on the water heater 
supplying my residential unit is set at ________ degrees Fahrenheit. I am aware that any readjustment of the 
temperature setting by the resident relieves the Owner/Agent of an individual unit and the manufacturer of 
water heaters from liability for damages attributed to the readjustment by the resident. 
 

33.  ADDENDUM ATTACHED:  (Which is part of this Agreement) 
  PET ADDENDUM ______________ 
  OTHER   
 
TENANT ACKNOWLEDGES RECEIPT OF A COPY OF THIS AGREEMENT.  INITIAL MOVE-IN FUNDS MUST BE PAID 
IN THE FORM OF CASHIERS CHECK OR MONEY ORDER ONLY.  NO PERSONAL CHECK WILL BE ACCEPTED. 
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         Funds collected Due at renewal or 
         with application  move-in 
Rent for the Period _____________to_________________  $______________ $______________ 
Advanced rent for the month of ______________________ $______________ $______________ 
Holding/Security & Damage/Cleaning Deposits (Refundable) $______________ $______________ 
Pet Deposit_____________________________________  $______________ $______________ 
Non-Refundable Fee_______________________________  $______________ $______________ 
Credit Report____________________________________  $______________ $______________ 
Total___________________________________________  $______________ $______________ 
 
TOTAL MOVE IN FUNDS COLLECTED   $______________ 
 
Second months Prorated Rent from __________________ to __________________ will be in the amount of 
$________________, due on the ______________day of __________________   , ________. 
 
              
TENANT      OWNER   
              
TENANT      BY 
 
DATE       DATE       

 
                                                                                 
DESIGNATED BROKER 

        
DATE ______________________________ 
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Applicant Checklist: 

 Completed signed Application 

 Screening Fee(s) $45 per Adult 

 Holding Fee 

 Proof of income or pay stubs 

 Copy of photo ID 

 Signed Agency Disclosure Form 
 

 
 

Our Screening Policies & Procedures for City of Seattle 
 

1. Applicants must view the exterior and interior of the property before submitting their application. 
 

2. All persons 18 years of age and older must complete an Application to Rent and pay our screening fees. 
 

3. We charge each applicant $45 for our Screening Fees. We Do Not accept comprehensive reusable (AKA portable) 

tenant screening reports. 

4. Applicants must provide separate payments for the Screening and Holding Fees. The funds must be in the form 

of in-state personal checks, money orders or cashier checks made out to Around The Clock, Inc. CRMC®. We do not 

accept cash. We do not accept out-of-state personal checks. If an application is denied, the holding fee will be 

returned. If approved, the holding fee will be deposited immediately and credited toward the security deposit. Submitting 

a Holding Fee does not guarantee occupancy of a property until the application has been processed and notification of 

approval has been given by our Property Manager. 
 

5. Many of our properties accept pets but some do not. All properties that accept pets identify the number and 

weight limit allowed.  We require pets be neutered or spayed. We require additional deposits or non-refundable pet 

fees even if a pet is kept outside.  These funds are due at time of occupancy. We require the residence sign a Pet 

Addendum that becomes a part of the rental/lease agreement. Our pet policies are strictly enforced. 
 

6. All of our properties have a no-smoking policy. A No Smoking Policy prohibits smoking anywhere in the interior of 

the property. It is a policy requirement in our lease agreement. 
 

7. Income requirement will be dependent on whether resident is responsible for utilities. If resident is responsible for 

utilities then monthly income must be equal to at least 3 times the rental amount. If resident is not responsible for water, 

sewer and garbage then monthly income must be equal to at least 2.5 times the rental amount. A copy of a recent earnings 

statement must be provided for each applicant. Income sources must be verifiable and inability to verify income is a reason 

for denial of tenancy. At least one adult must earn three (3) times the monthly rent as a monthly taxable income. 

Washington is a community property State so we do combine a married couple’s income. 
 

8. We will access credit reports as part of the screening process. 

 Current Credit must be in good standing. Established credit history (trade lines) is required for 

residency. Less than $1000 in collection accounts required for qualification of residency. Unpaid 

collection accounts and a history of making late payments are reasons for denial of tenancy.  

 



 
2 

9. Rental History: 24 months valid (favorable) and verifiable rental or mortgage history. Valid rental history is a 

written lease or month-to-month agreement from an independent third party. Military housing will be considered as 

valid and verifiable residence history. We do not accept relatives as landlord references. 

 

10. If the applicant doesn’t have any established credit or rental history, he/she may have a co-signer. Using 

Co-signer will not apply if applicant has derogatory credit. 

 

Using a co-Signer ONLY applies to APARTMENTS or CONDOMINIUMS. 

        Co-Signer Requirements: 

 Rental History: 24 months valid (favorable) and verifiable rental or mortgage history. Valid rental 

history is a written lease or month-to-month agreement from an independent third party. Military 

housing will be considered as valid and verifiable residence history. 

 Credit History: Established credit history (trade lines) required for residency. Must not have any 

derogatory credit. 

 Income: 5 times the rental amount 

 Must be resident in the State of Washington 

 

11. An Application to Rent must be filled out completely and submitted with proof of income along with the 

required fees before we will process the application and take the property off the market.   

 

 The Move-in (occupancy) Date must be stated.  If the applicant is approved that will be the date the rent begins. 

 Indicate a phone number where one can be reached during business hours so we can communicate the status and 

final outcome of the application. 

 List the last two addresses where the rent or a mortgage was paid, excluding temporary residences or those 

of relatives. Circle which applies, the amount of rent or the mortgage and the length of occupancy. We do not 

accept relatives as landlord references. 

 List daytime as well as evening phone numbers for landlord references.   

 If an applicant has sold the current or former residence, provide the name and phone number for the real estate 

agent hired by applicant to sell the property. 

 If the current or former residence is currently rented, provide name and phone number of the property 

manager. 

 Indicate current and former employer along with gross monthly income amount, position and length of 

employment. 

 The following are acceptable proof of income: 

a) Currently employed – Copy of most recent monthly and year-to-date earnings statement. If newly hired, 

letter of commitment and salary from employer. 

b) Self-employed – Copy of last year’s IRS Tax Return that includes Schedule C and a copy of current Profit 

and Loss Statement. 

c) Other income- Legal document such as court order for child support or government document verifying 

social security or welfare. 

 

12. An application submitted with a contingency will not be processed until it is removed. 

 

13. If more than one application is submitted at the same time for a property, the one that best matches the 

property owner’s requirements will be put in first place and processed. All other applicants will be notified and allowed to 

be placed in a back up position or withdraw their applications.  If the applicant wants to be in a back up position his/her 

money will be held.  If the applicant withdraws, all money submitted will be returned. A back up applicant will be notified if 

the property is rented or we are moving his/her application to first place and processing it.  If the property is rented, 

allmoney submitted will be returned.  
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LEASING PROCESS 
 

Our Leasing Agent is the person who gives out information about the property, schedules showing appointments, 

shows the property to interested parties, and provides the Application to Rent to customers wanting to apply for 

the residence.    

 

Once an application is submitted, our Property Manager completes the screening process and notifies the 

applicant if he/she is approved or denied.  

 

All of our Leasing Agents and Property Managers represent the owner of the property in all real estate 

transactions. 

 

 √ If Application to Rent is approved: The Holding Fee will be deposited immediately after notification of 

Application To Rent Approval and credited towards required move-in funds.  Please proceed with the following prior 

to occupancy: 

1. Confirm the date and location for executing the lease and performing the move-in inspection. 

2. Contact all utility companies except water and sewer districts to arrange service in residence’s name and 

assume responsibility on the date of occupancy.  If you need names of utility companies and contact 

information, please ask your Property Manager for them. 

3. The Property Manager will provide resident with the water and sewer bills to pay.  The water and sewer 

bills will remain in the property owner’s name and tenant will pay the bills directly to the utility district 

that provides the service.  

4. The remaining move-in funds are due when the lease is executed and before performing the move-in 

inspection.  We require secured funds such as cashier’s check or money orders made out to Around The 

Clock, Inc. for the remaining move-in funds. We will not accept a personal check for move-in funds. 

5. If, after notification of approval, one chooses for any reason whatsoever not to execute a Rental/Lease 

Agreement, the Holding Fee converts to a Non-Refundable Placement Fee. 

 

       √ If Application to Rent is denied: Please inform us if you will be picking up your Holding Fee or if we should 

mail it.  Please call our office prior to coming to assure it is ready for pick-up. 

 

 Grounds for denial will result from the following on all Applicants: 
 

 Lack of verifiable income, less than 24 months of rental history, more than one (1) late payments and/or NSF 

within a 24 month rental period (current and/or previous), any documented noise complaints, any unpaid rental 

debt to a landlord, any unpaid eviction appearing on credit report or confirmed with landlord or additional 

resource, No favorable credit (trade lines) with only derogatory  credit reporting, open or non-discharged 

bankruptcy, past due or foreclosed mortgage, unverifiable social security number, falsification of rental 

application and breaking lease agreement that may result in collection filing. 

 

Any adult criminal conviction which results in a registered sex offender requirement and/or any sex offender registry 

requirement.  

 

 

 

Copy of a Valid Photo Identification will be required of all applications. 

 

Around The Clock, Inc. CRMC® obtains its credit reports from MOCO Inc. They may be contacted 

at 1.800.814.8213 and PO Box 2826, Seattle WA 98111.  
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Our Mission 
 

We take the time to give honest, quality leasing and management services. We help people 

meet their goals with old-fashioned excellence and integrity by maintaining a high level of 

expertise. 

 

We are a knowledgeable, dependable, caring, and cooperative Team committed to honesty, 

ethics and forward thinking.  

 

 

We Lease: We offer Management We list and sell Real Estate: 

  Houses Services for:   Member of the (NWMLS) 

  Individual Condos   Rental Properties  Northwest Multiple Listing  

  Small Apartment    Community  Service 

Complexes Associations   List/Sell Residential Properties  

 

 

WE do our best to ensure $uccess. 
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Applicant Checklist: 

 Completed signed Application 

 Screening Fee(s) $45 per Adult 

 Holding Fee 

 Proof of income or pay stubs 

 Copy of photo ID 

 Signed Agency Disclosure Form 
 

 
 

Our Screening Policies & Procedures 
 

1. Applicants must view the exterior and interior of the property before submitting their application. 
 

2. All persons 18 years of age and older must complete an Application to Rent and pay our screening fees. 
 

3. We charge each applicant $45 for our Screening Fees. We Do Not accept comprehensive reusable (AKA portable) 

tenant screening reports. 

4. Applicants must provide separate payments for the Screening and Holding Fees. The funds must be in the form 

of in-state personal checks, money orders or cashier checks made out to Around The Clock, Inc. CRMC®. We do not 

accept cash. We do not accept out-of-state personal checks. If an application is denied, the holding fee will be 

returned. If approved, the holding fee will be deposited immediately and credited toward the security deposit. Submitting 

a Holding Fee does not guarantee occupancy of a property until the application has been processed and notification of 

approval has been given by our Property Manager. 
 

5. Many of our properties accept pets but some do not. All properties that accept pets identify the number and 

weight limit allowed.  We require pets be neutered or spayed. We require additional deposits or non-refundable pet 

fees even if a pet is kept outside.  These funds are due at time of occupancy. We require the residence sign a Pet 

Addendum that becomes a part of the rental/lease agreement. Our pet policies are strictly enforced. 
 

6. All of our properties have a no-smoking policy. A No Smoking Policy prohibits smoking anywhere in the interior of 

the property. It is a policy requirement in our lease agreement. 
 

7. Income requirement will be dependent on whether resident is responsible for utilities. If resident is responsible for 

utilities then monthly income must be equal to at least 3 times the rental amount. If resident is not responsible for water, 

sewer and garbage then monthly income must be equal to at least 2.5 times the rental amount. A copy of a recent earnings 

statement must be provided for each applicant. Income sources must be verifiable and inability to verify income is a reason 

for denial of tenancy. At least one adult must earn three (3) times the monthly rent as a monthly taxable income. 

Washington is a community property State so we do combine a married couple’s income. 
 

8. We will access credit and criminal background reports as part of the screening process. 

 Current Credit must be in good standing. Established credit history (trade lines) is required for 

residency. Less than $1000 in collection accounts required for qualification of residency. Unpaid 
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collection accounts and a history of making late payments are reasons for denial of tenancy. 

 Criminal activity is not acceptable behavior. Felony convictions are reason for denial of tenancy.  

9. Rental History: 24 months valid (favorable) and verifiable rental or mortgage history. Valid rental history is a 

written lease or month-to-month agreement from an independent third party. Military housing will be considered as 

valid and verifiable residence history. We do not accept relatives as landlord references. 

 

10. If the applicant doesn’t have any established credit or rental history, he/she may have a co-signer. Using 

Co-signer will not apply if applicant has derogatory credit. 

 

Using a co-Signer ONLY applies to APARTMENTS or CONDOMINIUMS. 

        Co-Signer Requirements: 

 Rental History: 24 months valid (favorable) and verifiable rental or mortgage history. Valid rental 

history is a written lease or month-to-month agreement from an independent third party. Military 

housing will be considered as valid and verifiable residence history. 

 Credit History: Established credit history (trade lines) required for residency. Must not have any 

derogatory credit. 

 Income: 5 times the rental amount 

 Must be resident in the State of Washington 

 

11. An Application to Rent must be filled out completely and submitted with proof of income along with the 

required fees before we will process the application and take the property off the market.   

 

 The Move-in (occupancy) Date must be stated.  If the applicant is approved that will be the date the rent begins. 

 Indicate a phone number where one can be reached during business hours so we can communicate the status and 

final outcome of the application. 

 List the last two addresses where the rent or a mortgage was paid, excluding temporary residences or those 

of relatives. Circle which applies, the amount of rent or the mortgage and the length of occupancy. We do not 

accept relatives as landlord references. 

 List daytime as well as evening phone numbers for landlord references.   

 If an applicant has sold the current or former residence, provide the name and phone number for the real estate 

agent hired by applicant to sell the property. 

 If the current or former residence is currently rented, provide name and phone number of the property 

manager. 

 Indicate current and former employer along with gross monthly income amount, position and length of 

employment. 

 The following are acceptable proof of income: 

a) Currently employed – Copy of most recent monthly and year-to-date earnings statement. If newly hired, 

letter of commitment and salary from employer. 

b) Self-employed – Copy of last year’s IRS Tax Return that includes Schedule C and a copy of current Profit 

and Loss Statement. 

c) Other income- Legal document such as court order for child support or government document verifying 

social security or welfare. 

 

12. An application submitted with a contingency will not be processed until it is removed. 

 

13. If more than one application is submitted at the same time for a property, the one that best matches the 

property owner’s requirements will be put in first place and processed. All other applicants will be notified and allowed to 

be placed in a back up position or withdraw their applications.  If the applicant wants to be in a back up position his/her 

money will be held.  If the applicant withdraws, all money submitted will be returned. A back up applicant will be notified 

if the property is rented or we are moving his/her application to first place and processing it.  If the property is rented, 
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allmoney submitted will be returned.  
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LEASING PROCESS 
 

Our Leasing Agent is the person who gives out information about the property, schedules showing appointments, 

shows the property to interested parties, and provides the Application to Rent to customers wanting to apply for 

the residence.    

 

Once an application is submitted, our Property Manager completes the screening process and notifies the 

applicant if he/she is approved or denied.  

 

All of our Leasing Agents and Property Managers represent the owner of the property in all real estate 

transactions. 

 

 √ If Application to Rent is approved: The Holding Fee will be deposited immediately after notification of 

Application To Rent Approval and credited towards required move-in funds.  Please proceed with the following prior 

to occupancy: 

1. Confirm the date and location for executing the lease and performing the move-in inspection. 

2. Contact all utility companies except water and sewer districts to arrange service in residence’s name and 

assume responsibility on the date of occupancy.  If you need names of utility companies and contact 

information, please ask your Property Manager for them. 

3. The Property Manager will provide resident with the water and sewer bills to pay.  The water and sewer 

bills will remain in the property owner’s name and tenant will pay the bills directly to the utility district 

that provides the service.  

4. The remaining move-in funds are due when the lease is executed and before performing the move-in 

inspection.  We require secured funds such as cashier’s check or money orders made out to Around The 

Clock, Inc. for the remaining move-in funds. We will not accept a personal check for move-in funds. 

5. If, after notification of approval, one chooses for any reason whatsoever not to execute a Rental/Lease 

Agreement, the Holding Fee converts to a Non-Refundable Placement Fee. 

 

       √ If Application to Rent is denied: Please inform us if you will be picking up your Holding Fee or if we should 

mail it.  Please call our office prior to coming to assure it is ready for pick-up. 

 

 Grounds for denial will result from the following on all Applicants: 
 

 Lack of verifiable income, less than 24 months of rental history, more than one (1) late payments and/or NSF 

within a 24 month rental period (current and/or previous), any documented noise complaints, any unpaid rental 

debt to a landlord, any unpaid eviction appearing on credit report or confirmed with landlord or additional 

resource, No favorable credit (trade lines) with only derogatory  credit reporting, open or non-discharged 

bankruptcy, past due or foreclosed mortgage, unverifiable social security number, falsification of rental 

application and breaking lease agreement that may result in collection filing. 

 A Felony Conviction 

 

Any criminal conviction which results in a registered sex offender requirement and/or any sex offender registry 

requirement.  

 

 

A criminal records search will be performed for felony and misdemeanor offenses. All felony and misdemeanor 

offenses must be disclosed on the rental application.  

 

Copy of a Valid Photo Identification will be required of all applications. 

 

Around The Clock, Inc. CRMC® obtains its credit reports and criminal background reports from 
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MOCO Inc. They may be contacted at 1.800.814.8213 and PO Box 2826, Seattle WA 98111.  

 

 

 

Our Mission 
 

We take the time to give honest, quality leasing and management services. We help people 

meet their goals with old-fashioned excellence and integrity by maintaining a high level of 

expertise. 

 

We are a knowledgeable, dependable, caring, and cooperative Team committed to honesty, 

ethics and forward thinking.  

 

 

We Lease: We offer Management We list and sell Real Estate: 

  Houses Services for:   Member of the (NWMLS) 

  Individual Condos   Rental Properties  Northwest Multiple Listing  

  Small Apartment    Community  Service 

Complexes Associations   List/Sell Residential Properties  

 

 

WE do our best to ensure $uccess. 



Fax to PSE @ (425) 424-6721 

PUGET SOUND ENERGY 

FINANCIAL AUTHORIZATION FORM 

Service Location for Move In: 

Applicant Name: ____________________________________________________________________________  

Co-Applicant:  ______________________________________________________________________________  

Street Address: _____________________________________________________________________________  

City:  __________________________________________________ State: _____________________________  

Zip Code:  ________________________________ Move In Date: ____________________________________  

Contact Phone Number(s):  ___________________________________________________________________  

I confirm by signing this authorization form, I agree and acknowledge that I am applying for 

utility service with Puget Sound Energy and am responsible for any charges incurred at the 

location listed above. 

Applicant Authorization Name: _________________________________________________________________  

Applicant Authorization Signature: ______________________________________________________________  

Date: 

Co-Applicant Authorization Name: ______________________________________________________________  

Co-Applicant Authorization Signature: ___________________________________________________________  

Date: 

Complex/Management/Owner 

Name: ____________________________________________________________________________________  

Contact Phone Number(s): ____________________________________________________________________  

E-mail:  ___________________________________________________________________________________  
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Around the Clock, Inc. CRMC 

Residential Qualification Criteria for Apartment or Condo 

City Of Seattle 

 
APPLICATION REQUIREMENTS: 

 

Rental History: 12 months valid (favorable) and verifiable rental or mortgage history. 

 Less than 12 months of valid (favorable) rental history may require a cosigner. 

 Valid rental history is a written lease or month-to-month agreement from an 

 independent third party. 

 Military housing will be considered as valid and verifiable residence history. 

 

Credit History: Favorable (at least 1 account) established credit history required for residency. 

 No established credit history may require a cosigner. 

 Less than $1000 in derogatory credit required for qualification of residency. 

 

Income: Income requirement will be dependent on whether resident is responsible for 

 water, sewer, and garbage. 

 If resident is responsible for water, sewer, and garbage then monthly income must 

 be equal to at least 3 times the rental amount. 

 If resident is not responsible for water, sewer, and garbage then monthly income  

 must be equal to at least 2.5 times the rental amount. 

 Income sources must be verifiable to be considered for qualification. 

 It is NOT possible for roommates to combine their income to meet the  

 requirement. 

 

COSIGNER REQUIREMENTS: 

 

Rental history: 24 months valid (favorable) and verifiable rental or mortgage history. 

 Valid rental history is a written lease or month-to-month agreement from an 

 independent third party. 

 Military housing will be considered as valid and verifiable residence history. 

 

Credit History: Established credit history. 

 Less than $1000 in derogatory credit required for qualification of residency. 

 

Income: 5 times the rental amount. 

 

Grounds for Denial on next page 
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GROUNDS FOR DENIAL WILL RESULT FROM THE FOLLOWING ON ALL APPLICATIONS: 

 

More than one (1) late payment and/or NSF (Non Sufficient Funds) within a 24 month rental period (current 

and/or previous) 

Any documented noise complaints. 

Any unpaid rental debt to a landlord. 

Any unpaid eviction appearing on credit report or confirmed with landlord or additional resource. 

No favorable credit (trade lines) with only derogatory credit reporting. 

Open or non-discharged bankruptcy. 

Derogatory credit history after a discharged bankruptcy. 

Past due or Foreclosed Mortgage. 

Unverifiable social security number. 

Falsification of rental application. 

Breaking lease agreement that may result in collection filing. 

 

 

Any adult criminal conviction which results in a registered sex offender requirement and/or sex offender registry 

requirement. 

 

Valid photo ID will be required for all applicants. 
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Around the Clock, Inc. CRMC 

Residential Qualification Criteria for Apartment or Condo 

 
APPLICATION REQUIREMENTS: 

 

Rental History: 12 months valid (favorable) and verifiable rental or mortgage history. 

 Less than 12 months of valid (favorable) rental history may require a cosigner. 

 Valid rental history is a written lease or month-to-month agreement from an 

 independent third party. 

 Military housing will be considered as valid and verifiable residence history. 

 

Credit History: Favorable (at least 1 account) established credit history required for residency. 

 No established credit history may require a cosigner. 

 Less than $1000 in derogatory credit required for qualification of residency. 

 

Income: Income requirement will be dependent on whether resident is responsible for 

 water, sewer, and garbage. 

 If resident is responsible for water, sewer, and garbage then monthly income must 

 be equal to at least 3 times the rental amount. 

 If resident is not responsible for water, sewer, and garbage then monthly income  

 must be equal to at least 2.5 times the rental amount. 

 Income sources must be verifiable to be considered for qualification. 

 It is NOT possible for roommates to combine their income to meet the  

 requirement. 

 

COSIGNER REQUIREMENTS: 

 

Rental history: 24 months valid (favorable) and verifiable rental or mortgage history. 

 Valid rental history is a written lease or month-to-month agreement from an 

 independent third party. 

 Military housing will be considered as valid and verifiable residence history. 

 

Credit History: Established credit history. 

 Less than $1000 in derogatory credit required for qualification of residency. 

 

Income: 5 times the rental amount. 

 

Grounds for Denial on next page 

 

 

GROUNDS FOR DENIAL WILL RESULT FROM THE FOLLOWING ON ALL APPLICATIONS: 
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More than one (1) late payment and/or NSF (Non Sufficient Funds) within a 24 month rental period (current 

and/or previous) 

Any documented noise complaints. 

Any unpaid rental debt to a landlord. 

Any unpaid eviction appearing on credit report or confirmed with landlord or additional resource. 

No favorable credit (trade lines) with only derogatory credit reporting. 

Open or non-discharged bankruptcy. 

Derogatory credit history after a discharged bankruptcy. 

Past due or Foreclosed Mortgage. 

Unverifiable social security number. 

Falsification of rental application. 

Breaking lease agreement that may result in collection filing. 

 

Verified name and date of birth match of criminal conviction as follows: 

Murder (1st & 2nd degree)  Kidnapping (all counts) 

Manslaughter (1st degree)  Theft (1st & 2nd degree) 

Assault (1st, 2nd, & 3rd degree) Burglary (1st, 2nd, & vehicle prowling 1st degree) 

Robbery (1st & 2nd degree)  Malicious Mischief (1st degree) 

Rape (all counts)  Arson (1st, 2nd degree & Reckless Burning 1st degree) 

Child Molestation (all counts) Delivery or Sale of illegal substances (all counts) 

Rape of a child (all counts)  Possession with the intent to Deliver illegal Substances( all counts) 

Outstanding criminal warrant(s) Any Terror Related Activity  

 

Any criminal conviction which results in a registered sex offender requirement and/or sex offender registry 

requirement. 

 

A criminal records search will be performed for felony and misdemeanor offenses. All felony and misdemeanor 

offenses must be disclosed on the rental application. 

 

Valid photo ID will be required for all applicants. 



 
 

 

716 West Meeker St., Suite 101, Kent, WA 98032   Office: 253-852-3000    Fax: 253-852-1417 
Website: www.aroundtheclockinc.com E-mail: info@aroundtheclockinc.com 

 

TENANT NOTICE OF INTENT TO VACATE 
 
 
Date: ____________________________________________________________________________ 
 
Current Address: ________________________________________________________________ 
 
   ________________________________________________________________ 
 
This is to notify you of my/our intention to vacate the above property the last day of the month of 
_____________  20 ______. 
 
As Tenant(s), I/we understand that to terminate a month to month tenancy, I/we must give twenty (20) days 
written notice prior to the end of the month that I/we plan to vacate otherwise I/we are responsible for the next 
month’s rent, which is in accordance with the Washington State Landlord Tenant Act. 
 
If on a lease, I/we understand early termination constitutes breaking the lease, which is discussed in Paragraph 2 
of the lease agreement.  Essentially, I/we are responsible for the rent until the property is re-rented and the cost 
to rent the property based on the time left on the lease, which is in accordance with the Washington State 
Landlord Tenant Act. 
 
Tenant:  ______________________________________________________________________ 
 
Phone:  ________________________________      ________________________________ 
    (Home)      (Work) 
 
New/Forwarding Address __________________________________________________________ 
 
    __________________________________________________________ 
 
We would appreciate knowing why you are moving: 
 ________ Transferring to new area 
 ________ Buying a house 
 ________ Need more room 
 ________ Other __________________________________________________________ 
 
We would appreciate any comments regarding the atmosphere and condition of the property: 

____________________________________________________________________________________

____________________________________________________________________________________ 

http://www.aroundtheclockinc.com/


MOVING?
Be sure you give proper notice!
You will need to submit your
intent to vacate in writing 20
days prior to the end of the month.
It is your responsibility to call
your property manager when you
expect to be done cleaning so you
can schedule a move-out
inspection and return the keys.
If you are signed up for Automatic
Withdrawal Authorization (ACH) for
your rent payment, please fill out a new
ACH Form to cancel the authorization
and allow 3-4 weeks for this process to
be completed. Please give your property
manager your forwarding address
so they can mail you your deposit
refund statement.

PLEASE DO NOT HAVE THE
UTILITIES TURNED OFF!

Have the power company do a
final reading as of your last day
of tenancy. You must show proof
of payment of your last water & sewer
bill or it will be deducted from your
security deposit.

Your deposit refund statement will be
mailed to you within two weeks along
with a thorough explanation of deduc-
tions, if any.

General Cleaning

Walls should be washed or marks
removed, including streaks above
heaters.
Holes in walls should be filled with
spackle and the wall wiped clean
of excess spackle.
Remove all cobwebs from walls
and ceilings.
Wall and ceiling vents should be
vacuumed and/or washed.
Stickers are not allowed to be put
anywhere in the premises.
Clean switch plates.
Floors in kitchen and bath or any
linoleum should be cleaned.
Carpeting should be well vacuumed.
The carpets need to be
professionally shampooed.
Fireplace(s) should be clean of ALL
DEBRIS.
Drapes should be vacuumed.
Light bulbs should be replaced
where needed.
Light covers should be removed
from light fixtures and cleaned.
Everything must be removed from
closets, including coat hangers and shelves
need to be cleaned.

Kitchen

Refrigerator should be defrosted,
cleaned and left on at low setting,. PLEASE
DO NOT UNPLUG!
Range should be completely cleaned,
including broiler pans. Drip pans
should be removed and the underneath
surface cleaned.
Exhaust fans and overhead light should
be free from grease and dirt, including
screen.
Dishwasher should be wiped out,
including around the inside of the door.
Garbage disposal should have ice cubes
ran through it.
Cabinets and drawer fronts cleaned.

Bathrooms

Tiles should be washed and grout
cleaned.
Medicine chest and vanity should be
cleaned, including shelves and mirrors.
Tub, shower, basin, and toilet should be
cleaned and sanitized.
Glass door should be cleaned so
all of the soap scum is removed.
Exhaust fans should be taken
down and cleaned.

*YARD AREA*
Weed all flower beds and

mow the lawn. Remove all
personal items and garbage.

*GARAGE*
All trash needs to be removed

from the premises.
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